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IOJIOXKEHHUE
0 NOpsIAKe YHHYTOKEHHS MePCOHAIbHBIX JaHHBIX

1. O6mme noJioKeHUus

1.1. Hacrosimee [TonoxeHue o nopsijike yHUYTOXKEHUSI IEPCOHAIIBHBIX JAHHBIX B
I'BYK PO «PocroBckuii obmacTHOH My3eil M300pa3UTENbHBIX HCKYCCTB» (Hajee —
[Tosnoxenue) ycraHaBIMBAET MEPUOAUYHOCTh U CIIOCOOBI YHUYTOXKEHHUS HOCHUTEIIEH,
CoJIeprKallliX [epPCOHAIbHbIE IaHHbIE CyOBEKTOB IEPCOHANIBHBIX JIAHHBIX.

1.2. Henpro HacTosero IlonoxxeHus siBasieTcs: obecrieueHue 3allUThl IpaB pa-
00THUKOB Ipu 00paboTke ux nepcoHanbHbIX AaHHBIX B [ BYK PO «PocTtoBckuii 06-
JIaCTHOM My3el n300pa3uTebHbIX UCKYCCTBY (naiee — Mys3eid).

1.3. OcHOBHBIE NOHATHUS, UCTIONb3yeMble B [looxeHuu:

- cyOBEKT MepCOHAJIBHBIX JaHHbIX — pa0OTHUK U (MJIM) UHOE JIMILO, K KOTOPOMY OT-
HOCSITCSl COOTBETCTBYIOLIME IIEPCOHATbHBIC TaHHBIE,

- pabOTHUK — (pr3UUecKoe JIULIO, BCTYIIMBLIEE B TPYOBbIE OTHOILIEHHUS ¢ My3eeMm;

- NIepCOHAJIbHbIE JaHHbIE — UH(OpMaLUs, COXpaHeHHas B J0OoM ¢opmare, OTHOCS-
l1asAcsi K ONpPEAEICHHOMY HJIM OIpelessieMOMY Ha OCHOBAaHHHM TaKoW HMHGOpMALHH
puznueckoMy nuiy (CyOBeKTy MepCOHANBHBIX JaHHBIX ), KOTOpas caMa 1o ce0e WK B
COUYeTaHUM ¢ Apyrod uHpopmauueu, umerouleiics B Mysee, 1o3BoJisieT UIeHTU(DULIN-
pOBaTh JUYHOCTh CYOBEKTa MePCOHAIbHbBIX JaHHBIX;

- 00paboTKa MepCcOHANBHBIX JaHHBIX — JEHCTBHS (ONepaluu) ¢ NePCOHAIbHBIMU J1aH-
HBIMH, BKJIIOUasi cOOp, cUCTeMaTU3aluio, HaKOIUIeHHe, XpaHeHue, yrouHeHue (O6-
HOBJIEHHE, U3MEHEHUE ), UCIOJIb30BaHKe, paclpoCTpaHeHue (B TOM YHUCIIe Iepenayvy),
o0e3nnuuBaHue, OJI0OKMPOBaHHUE, YHUUYTOKEHHUE TIEPCOHATBHBIX JaHHBIX;

- YHUUYTO)KEHUE MEePCOHAJIbHBIX JaHHBIX — ACMCTBUSI, B pe3ysIbTaTe KOTOPHIX HEBO3-
MO>XHO BOCCTAaHOBMTB COJI€p)KaHHE MEePCOHANIbHBIX JJaHHBIX B HH()OPMAIMOHHOW CH-
CTeME INEePCOHAJIBHBIX JaHHBIX WM B pe3yJbTaTe KOTOPBIX YHHYTOXKAKOTCS MaTepu-
aJIbHble HOCUTEJIU NIePCOHAIbHBIX JJTaHHBIX;

- HOCHUTEJIM NEPCOHAIBHBIX JAaHHBIX — KaK 3JIeKTPOHHbBIE (IUCKETHI, KOMIIAKT-IHCKH,
JIEHTBI, QIIPI-HAKOMUTEM U JIP.), TAK U HeNeKTPOHHbIE (OyMaXKHbIe) HOCHTEH Tep-
COHAJIbHBIX JAHHBIX.



1.4. Hacrosiuiee [Tonoxenue pa3pabotaHo Ha OCHOBE (heepalbHbIX 3aKOHOB OT
27.07.2006 Ne 149-®@3 «O6 unbopmanuu, MHGOPMALMOHHBIX TEXHOJIOTUAX U O 3a-
mute uHGopmanuuy», ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIX» U ApY-
I'MX HOPMATUBHBIX MPABOBBIX aKTOB.

2. [IpaBu/a yHHYTOKEHHUS] HOCHTeJ/IeH, COAepPKALUNX NePCOHAJIbHbIe
JaHHbIE

2.1. YHUYTOXEHUE HOCHUTEJIEeH, COAepKallluX MepCOHAIbHbIE JaHHbIE CyOBEK-
TOB [E€PCOHAJIBHBIX JaHHBIX, 1OJHKHO COOTBETCTBOBATH CJIEIYIOLIUM IIPaBUJIaM:
- ObITh KOH(UAECHUUATBHBIM, UCKJIIOYasi BO3MOYKHOCTb IOCIEIYIOIEro BOCCTaHOBIIE-
HUS;
- 0OpMIIATHCST FOPUAUYECKH, B YaCTHOCTH, aKTOM O BBIJEJIEHUM IOKYMEHTOB, CO-
JepKalX NepCOHANIbHbIE JaHHbIE CyObEKTOB NEPCOHANBHBIX AAHHBIX, K YHUUYTOXKE-
HUI0O U aKTOM 00 YHHUUYTOXXEHHUU HOCHUTENIeH, COAeprKalluX IepCOHAJIbHbIE JaHHbIE
CyOBeKTOB NEPCOHAIBHBIX JaHHBIX;
- JIOJDKHO IPOBOJUTHCS KOMUCCUEH 110 YHUYTOXKEHUIO IEPCOHAIbHBIX JaHHBIX;
- YHHUYTOXKEHHE JOJDKHO KacaTbCsl TOJIBKO T€X HOCUTEJEH, COAep KaluX [epPCOHAIb-
Hble JaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHBIX, KOTOPbIE MMOJI€KAT YHUUTOKEHUIO
B CBSI3U C UCTEUEHUEM CpPOKa XpaHEHHUs, JOCTHKEHUEM Lieju o0paboTku yKa3aHHBIX
NEePCOHANIBHBIX TaHHBIX JIM0O yTpaToii HEOOXOAMMOCTH B UX JOCTUKEHUHU, HE JOIyC-
Kasi CIIy4alHOI'0 WM IIPEIHAMEPEHHOI0 YHUUYTOKEHUS aKTyaIbHbIX HOCUTEIIEH.

3. [lopsiaOK YHHYTOXKEHHSI HOCUTeJIeH, coaep KaluX NepcoHabHbIe
JaHHbIE

3.1. IlepconanbHble AaHHbIE CyOBEKTOB MEPCOHAIBHBIX TAHHBIX XPAHSTCS HE
J0JIbLIE, YEM 3TOr0 TPeOYIOT Lied UX 00paboTKH, U MOJIeKAT YHUUTOKEHHUIO 110 KC-
TEYEHUHU CPOKa XpPaHEHHUs], JOCTHXKEHUH Liejieid 00pabOTKU WM B cllydyae yTpaThbl He0O0-
XOJMMOCTHU B UX IOCTUKEHUHU.

3.2. Hocurenu, coneprkallipe rnepcoHalibHble JaHHbIE CyOBEKTOB MEPCOHATBHBIX
JIaHHBIX, YHUYTOXKAIOTCS B CIELMAIbHO OTBEJICHHOM Il 3TUX LieJiel TOMEeLEHUH KO-
MHUCCHUEHN 10 YHUUYTOXKEHUIO [TePCOHAIBHBIX JaHHBIX, YTBEP)KACHHOMN MPUKa30M AUPEK-
topa My3ses (nanee — Komuccus).

3.3. Hocurenu, conepixallipe rnepcoHajbHble JaHHbIe CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX, yHUUYTOXKatoTCsl Komuccuel B cpok, He npesslinatomiuid 30 qHel ¢ aathbl vc-
TEYEHUs] CPOKa XPaHEHMUs!, JOCTHUIKEHHUs eI 00pabOTKU NMepCOHAIBHbIX JaHHBIX MO0
yTpaTbl HEOOXOOUMOCTH B UX IOCTHIKEHUH.

3.4. Komuccust npousBoauT oTO0p OyMa)kHBIX HOCHUTENIeH NEepPCOHAIbHBIX HaH-
HBIX, ITOUIEKALLUX YHUUTOXKEHHIO, C yKa3aHUEM OCHOBAHUH /JIsl YHUUTOXKEHHUS.

3.5. Ha Bce oTOOpaHHBIE K YHUYTOXKEHHUIO IOKYMEHTBI COCTABIISIETCS aKT O BbIjIe-
JIEHUHM JOKYMEHTOB, COJAEP)KALLUUX [EePCOHAJIbHbIE JaHHblE CYOBEKTOB MEepPCOHAIBHBIX
JAHHBIX, K YHUYTOXKEHHUIO.

3.6. B axrax o BblAEICHHU IOKYMEHTOB, COJEpPI)KAILUX MEPCOHATbHbIE TaHHbIE
CyOBEKTOB NE€PCOHANBHBIX JaHHBIX, K YHHUYTOXKEHHIO M aKTaX 00 YHHYTOKEHUH HOCHU-
TeNled, CoAepXKalluX NEepCOHabHble JaHHble CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, HC-
IIpaBJIEHUS HE JOIYCKAKOTCS.



3.7. Komuccus npoBepsieT HaJlMuue BceX JOKYMEHTOB, BKJIOYEHHBIX B aKT O Bbl-
JIeJICHUH HOCHUTEJIeH, COAEepXKAIUX [IePCOHAbHbIe JJaHHble CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX, K YHUYTOXKEHHIO.

3.8. Ilo OKOHYaHWH CBEPKM aKT O BBIJEIEHUH JOKYMEHTOB, COAEPKAIIKMX I1ePCO-
HaJIbHbIE JaHHbIE CYOBEKTOB MEePCOHAIBHBIX MaHHBIX, K YHHUYTOKEHHUIO MOANUCHIBAET-
st BceMu wieHamu Komuccnu v yTBeprkaaeTcs tupekTopoM Myses.

3.9. Hocutenu, conepxaliue nepcoHasbHble JaHHble CyOBEKTOB MEePCOHATBHBIX
JaHHBIX, OTOOpAaHHBIE [UISl YHUYTOXKEHHUs U BKJIIOUEHHBIE B aKT, MOCJIE NMPOBEPKU HMX
Komrccuneit nepenaroTcsi OTBETCTBEHHOMY 38 YHMYTOXKEHHE NO0KYMEHTOB B IOMeLIle-
HHUH OT/eJa KaapoB.

3.10. YHHYTOKEHHE HOCHUTENEH, CONepIKALINX [IEPCOHAIIBHBIE JaHHbIE CyOHEKTOB
€PCOHAIBHBIX AaHHBIX, IIPOU3BOAMUTCS MOC/IE YTBEP)KIACHUSI aKTa B IIPUCYTCTBUH BCEX
4IeHOB KoMHCCHH, KOTOPbIE HECYT NMEPCOHAIbHY OTBETCTBEHHOCTD 3a MPABUIBHOCTD
Y MOJTHOTY YHUYTO)KEHUS NIEPEUUCICHHBIX B AKT€ HOCUTEJIEH.

3.11. YHHYTOXKEHHE NEPCOHAILHBIX JaHHBIX, €CJIU 9TO [IOIMYCKAETCs MaTepUalb-
HBIM HOCHUTEJIEM, MOXET IPOU3BOAUTELCS CIIOCOOOM, MCKIIIOYAIOLIMM JalIbHEHIIYI0 06-
PabOTKy 3TUX MEPCOHANBHBIX JaHHBIX C COXPAHEHHEM BO3MOKHOCTH 0OPaGOTKH HHBIX
JIaHHbIX, 3a)UKCHPOBAHHBIX Ha MaTepHaIbHOM HOCUTEIE (yAaNeHue, BRIMaphIBaHKe).

3.12. VHuYTOXKEHHE HOCHUTeseH, COAepKalllMX MepCOHAIbHbIE JaHHBIE, ocy-
ILIECTBIISIETCS B CJIEAYIOLIEM TOPSIKE:

- YHHYTOXEHHME IE€PCOHAJBHBIX JaHHBIX, COAEPKAILUUXCS HA OyMaKHBIX HOCHUTEISX,
OCYIIECTBIIACTCS IyTEM M3MEIbYEHHS HAa MEJIKUE YaCTH, UCKITFOYAIOIIHe BO3MOKHOCTD
TOCJIEIYIOIIEr0 BOCCTAHOBICHUS! MHpOpMalu. V3MebyeHre OCYIIECTBISETCS ¢ HC-
I10/1b30BaHUEM LIpeJiepa (yHUUTOXKHUTEISI IOKYMEHTOB), YCTAHOBJIEHHOTO B MOMELIE-
HUK OyXxranTepuu, 1M60 NOKYMEHThI [IepelaloTcs Ha TepepaboTKy (yTunuzanuro) op-
raHU3alUsIM, COOUPAIOLIMM BTOPCBIPbE (IIYHKTBI [IPUEMA MaKyJIaTyphbl);

- YHHYTOXEHHUE NEePCOHATBHBIX JaHHBIX, COAEPKALIMXCS Ha MALIMHOYUTAEMBIX HOCH-
TeJISX, OCYIUECTBIIACTCA IyTeM HAaHECEHWs MM HEYCTPaHHMOIo (DM3HYECKOrO MOBpe-
KICHHs, HCKIIIOYAIOLIET0 BO3MOXKHOCTh UX HMCIIOJIB30BaHMS, a TAK)KE€ BOCCTAHOBJIECHHS
JlaHHBIX. BblIleyka3aHHOe NOCTUTaeTcst MyTeM AeOPMUPOBAHHMS, HAPYIICHHS €IHHOM
LIeJIOCTHOCTHA HOCHUTEJIS;

- NIO/UIeXKAIIME YHUITOKEHUIO (aiiibl ¢ NepCOHAILHBIMH JaHHBIMU CYOBEKTOB Tepco-
HAJIBHBIX NAHHBIX, PACIIONIOKCHHBIE HA KECTKOM JHCKE, YAAISIOTCS CPeJCTBAMU OIle-
PALMOHHOH CHCTEMbI KOMIIBIOTEPA C OCIIEAYIOLMM OYUIIEHHEM KOP3HHBDY;

- B CIy4ae NOMYCTUMOCTH MOBTOPHOIO ucnosib3oBaHusi Hocutenss CD-RW, DVD-RW
NPUMEHSICTCsl TPOTPAMMHOE yIaleHne («3aTUpaHKe») COAEPIKUMOTO IUCKa IyTEM €ro
(hopMaTMpOBaHHs C IOCIEIYIOLIeH 3alUChl0 HOBOH MHMOPMALMK HA JAaHHBIE HOCH-
TeJlb.

4. llopsaok c1aun MaKyJIaTypbl

4.1. JTokyMeHTBI 110 UCTEYEHHH CPOKa XpaHEHHUs, JOCTUKEHUH LiesIeii o6paboTku
WM B Clly4ae yTpaThl HEOOXOAMMOCTH B UX JOCTH)KCHHH TOIJIEKAT YHHUTOKEHHUIO
MyTeM CHa4H OpraHM3alUAM, COOMpAIOIIMM BTOPCHIPhe (IyHKTHI NPUEMa MaKyJaTy-

pBI).




4.2. BeiiesieHHbIE JOKYMEHTBI 110 aKTy O BBIAENEHUH JOKYMEHTOB, COIEPIKALLIX
NEpCOHAJIbHBIC AaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX, K YHUUTOKEHHIO Mepe/a-
FOTCsl K YHUYTOXXEHHUIO B YIIAKOBAHHOM BHJIE.

4.3. JlokyMeHTbI, MOJUIEKAIMe BBIBO3Y, HE JOJKHBI COAEpXkaTh Gymary W Kap-
TOH, HE TNPUTOJIHBIE IS 1epepabOTKU; Oymary U KapTOH, MOKPBIThIE MOJUITUICHOM U
APYTMMU NOJIMMEPHBIMHU IIEHKAMU; MaTepuall, BbIACISIOLIUI sI0BUTbIE U TOKCUYHBIE
BELIeCTBa.

4.4. JIoKyMeHTBI, IOJJIeKAIUe BBIBO3Y, HE JOJDKHBI COAEPIKATH:

- TPsINbe, BEPEBKY, IINaraT 13 JyOsHbIX BOJIOKOH U ITOJIUMEDPOB;

- METaJNIMYeCKUe U JCpEeBSIHHbIE HU3MEJIMs, KyCOYKU CTeKJIa U KEPaMHUKH, KaMeHb,
Yroiib, CIIOAY, LeJUIO(aH, LEeJUTY 10N/, TIOJTUMEepHbIe MaTepHalbl B BUAE H3/eIuil (Twe-
HOK, TpaHyJI), MEHOILUIACT, UCKYCCTBEHHYIO M HATYpallbHYIO KOXKY, KJI€eHKY, GUTYM,
napauH, OCTaTKH XUMMYECKUX U MUHEPAJIbHBIX BEILECTB ¥ KPACOK;

- BJI@XHOCTb IOKYMEHTOB, MOJUIeKALIUX BbIBO3Y, J10/UKHA ObITh He Gosiee 10 mpoueH-
TOB.

4.5. Cnaua opopmiisieTcss MpUeMO-CIATOYHBIMK HAKJIAIHBIMH, JTaHHBIE KOTOPBIX
(mata cpaud, HOMep HaKJIAIHOM, BEC CHAHHOM MaKyJaTypbl) YKas3blBAIOTCA B aKTe O
BBIZICJICHUH JIOKYMEHTOB, COAEPXKALUMX MEepPCOHANbHBIE JaHHbBIE CYOBEKTOB IEpco-
HaJIBHBIX JJAHHBIX, K YHUYTOXKEHHUIO.

4.6. Iorpyska 1 BbIBO3 JOKYMEHTOB OCYLLIECTBIISIIOTCS 1107 KOHTPOJIEM JIMLA, OT-
BETCTBEHHOTO 3a 00eCIeYeHHe COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOIpa3elie-
HUSL.

4.7. OroOpaHHBle K YHHUYTOXKEHHUIO TOKYMEHTHI Mepe]] caaueil Ha nepepaboTKy B
Ka4eCTBE MaKy/IaTypbl NOJDKHBI B 0053aTeNbHOM HOPSAKE M3MENbYaThCs 10 CTEeleHH,
MCKJIFOYAIOLIEH BO3MOXKHOCTD MPOYTEHHS TEKCTA.

S. Ilopsinok odopm/ieHus 10KyMEeHTOB 06 YHHUYTOKEHHH NePCOHANbHDBIX
AAHHBIX

5.1. O0 yHHYTOXKEHHM HOCHTENeH, COlepKAIIMX TIePCOHABHBIE JaHHbIe, KoMuc-
CHsl COCTABIISIET U MOJANMCBIBACT aKT 00 YHUYTOKEHHH HOCHTENIEH, COepKalIuX mep-
COHAJIbHBIC JIaHHBIE CYOBEKTOB MEPCOHANBHBIX AAHHBIX, KOTOPBIA YTBEP)KIACTCS K-
pekTopoM Mys3es.

5.2. AKT 00 yYHMYTOKEHMH HOCHTEJEH, COAEpXKAIlUX INePCOHAIbHBIE IaHHBIE
CYOBEKTOB [IEPCOHAJIBHBIX JaHHBIX, COCTABJIAETCS 110 YCTAHOBJICHHOM ¢bopme.

B axte yka3biBaroTcs:

- JlaTta, MECTO U BpeMsI YHUUYTOXKEHHS;

- JIOJDKHOCTH, (haMHUITMH, MHULIKHAIB! yleHoB Komuccuu;

- B U KOJTMYECTBO YHUYTOXKAEMBIX HOCHUTEJIEH, COAEPIKALMX MEPCOHAIBHbIE 1aHHbIE
CYOBEKTOB EPCOHATBHBIX JaHHBIX;

- OCHOBAHHUE JIJIsl YHUUTOKEHHUS;

- CII0CO0 YHUYTOXKEHHUS.

5.3. ®aKT yHUYTOKEHHUs HOCHTENEH, COepKaILUX [IepCOHaJIbHBIE JaHHbIE CyOb-
CKTOB I1€PCOHAIBHBIX JaHHBIX, (PUKCUPYETCs B XKypHAJlE y4eTa JOKYMEHTOB, nepenaH-
HBIX Ha yHUYTOXEHHUE. JlaHHbIA JOKYMEHT SBIISETCS AOKYMEHTOM KOHGbUIECHIHATBHO-
IO XapaKTepa ¥ BMECTE C aKTOM XPaHUTCs B IOMELIEHUH OT/eja KaJpoB B TeYeHHe OJI-
Horo roza. I'lo ucreyeHun cpoka XpaHEeHHs aKT O BbLAEICHUH JOKYMEHTOB, coaepxa-



IIUX MEePCOHAJIEHBIE JaHHEIE CY6'I>CKTOB IIePCOHAJIBHBIX JAaHHBIX, K YHUYTOXECHUIO U
akT o0 YHHUYTOXEHUU Hocheneﬁ, COZCpXKAIlUMX IMEePCOHAIbHbBIE JTaHHEIE Cy6'LeKTOB
[NEPCOHAJIIBHBIX NAaHHBIX, NEPEJAOTCS B apXUB My3e;1 Ha XpaHeHue.

6. OTBeTCTBEHHOCTH PYKOBOIHTE/IEH CTPYKTYPHBIX NOApa3/ie/eHui

6.1. OTBETCTBEHHBIM JIMLIOM 33 OpraHHU3ALKIO XpaHEHHUs JOKYMEHTOB SIBJISIETCS
Ha4YaJIbHUK OTZeJIa KaJpoB.

6.2. PykoBomuTens CTpyKTypHOro NOApa3NeeHUs] MOXET OBbITh MPUBJIEYEH K
IIMMHUCTPAaTHBHOH OTBETCTBEHHOCTH 3a HapylleHHe TpeGOBaHMH Mo OpraHu3aluu
XPaHEHHS IOKYMEHTOB, COJEPKaIlIUX [TEPCOHATbHbBIE NaHHbIE.

Havanenuk otnena kaapos //% I".H. SImHOBa



